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ST. MARY’S PRESCHOOL  
 
INTRODUCTION 

 
 
Dear St. Mary’s Parents, 
 

Welcome to the 2022-2023 school year!  St. Mary’s is eager and excited to begin what promises to 

be a very positive and productive year together.  This year we will continue to provide academic 

experiences for our students that are relevant, developmentally appropriate, and build 

relationships.  

 

The Family Handbook contains the guidelines of the school including the rules and regulations, 

and will help answer many of the questions that may arise now and/or as the school year 

progresses. It has been written from guidelines approved by and in conjunction with the 

educational policies of the Springfield-Cape Girardeau Diocese.  It is intended to help the 

students, the parents, the faculty, and the staff better accomplish the mission of the school.  

Although it is never inclusive, it is our hope that by providing you with this information, we will 

be able to serve you efficiently and effectively.  We ask that you read and familiarize yourself with 

the policies and procedures stated here and further ask that you commit yourself to following 

these guidelines as a condition of enrollment.  We also ask you to read and discuss this handbook 

with your child(ren).  

 

It is our hope and prayer that you will have a positive experience as part of the St. Mary’s School 

family.  Please do not hesitate to communicate your thoughts or questions with us throughout the 

year.  God bless you for your support and prayers this year as we work together to bring your 

child(ren) closer to God while we learn, live, and grow together.  

 

Sincerely, 

Joanne Lown 

Joanne Lown, Principal 

 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 



 
PRINCIPAL’S RIGHT TO AMEND HANDBOOK 
 

The principal is the final recourse and reserves the right to amend the St. Mary’s Family 

Handbook. Parents will be given prompt notification of any change in the Handbook once 

the school year begins.  This handbook has been ratified by the Executive Committee of the JACS 

School Board.  

  

This handbook is a contract between St. Mary's School and its students 

and parents.  The school community, which not only includes our students but their parents 

(or legal guardians) as well, rests squarely on the concept of voluntary association.  The 

choice to enroll and attend St. Mary’s Preschool includes the agreement to be bound by 

the rules, regulations, and policies of the school.  The education, faith formation, and safety of 

your child are the most important functions of our school.   
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          ST. MARY'S PRESCHOOL 

 

 

 
 

Deacon Rob Huff Diocesan Superintendent  rhuff@dioscg.org 

Rev. Joe Weidenbenner 

Joanne Lown 

Pastor, St. Mary’s Parish  

Principal 

stmjoplin@gmail.com 

jlown@jacss.org 

Carrie Cavitt Preschool Director ccavitt@jacss.org 

Amy Oakes Administrative Assistant  stmaryschool@jacss.org 

Kathy Patton                       JACS Business Office kpatton@jacss.org 

Marla Testerman JACS Business Office mtesterman@jacss.org 

   

Early Learners Teacher Teresa Scheuerman tscheuerman@jacss.org 

Early Learners Aide Cloe Williams  

Advanced Learners Teacher Hannah Randleman hrandleman@jacss.org 

Advanced Learners Aide Erin Stachura  

Pre-Kindergarten Teacher                                       Carrie Cavitt ccavitt@jacss.org 

Pre-Kindergarten Aide Teresa Bracich  

Pre-Kindergarten Aide Joan Merrill  



ACCREDITATION 
St. Mary’s Preschool and Elementary is accredited through the Missouri Chapter of the National 
Federation of Non-public School State Accrediting Associations.  The association is comprised of 
non-public schools in the state of Missouri, Minnesota, Michigan, Arkansas, and Georgia, and is 
recognized by the United States Department of Education, the Missouri State Board of Education, 
and the Missouri Department of Elementary and Secondary Education.  St. Mary’s completed 
a full self-study process during the 2020-2021 school year, receiving high distinction in all areas.   
 

 
ADMISSION POLICIES 

 
NON-DISCRIMINATORY STATEMENT   

St. Mary’s does not discriminate on the basis of race, color, sex, origin, or age. 
This school does give preference in admission to Catholic students living within the parish 

boundaries of St. Mary’s, St. Peter’s, and Sacred Heart; secondly, to Catholic students living 
outside these parish boundaries; thirdly, to non-Catholics. 

 
A.  Eligibility  
1.  St. Mary’s is open to the children of registered members of St. Mary’s, St. Peter’s, and Sacred 
Heart parishes.  Catholics from other parishes and members of other faiths are welcome as long 
as room permits. 
2. Age requirements are based on the Public School Laws for the State of Missouri. 

Early Learners: Ages 2-3- Child must be 2 years old by July 31 and does not need to be 
potty trained.   
Advanced Learners: Ages 3-4- Child must be 3 years old by July 31 and MUST be potty 
trained.  
Pre-Kindergarten: Ages 4-5- Child must be 4 years old by July 31 and MUST be potty 
trained.  

 
B.  Registration 
Pre-registration will be held in the early spring of each year to facilitate planning for the coming 
school year. Visit www.jacss.org to register.   

• Current immunization records and a state-issued birth certificate MUST be 
presented at a child’s initial registration in school.   

• A registration fee is due upon return of the registration forms each year; this fee is non-
refundable. 

 
C. Special Services 
Our school does not presently have the personnel or resources necessary to work with children 
who have significant learning disabilities, who need special education, and/or have a history of 
social or behavioral problems.  Therefore, such students may not be accepted.  We strongly 
encourage parents to use the resources available through public education for special education.  
Please ask your child’s teacher or the principal for further information on how to access the 
programs. 

 
AFTER SCHOOL CARE 

The After School Care program is designed for students in Early Learners through 5th grade as a 
convenience for parents.  Activities will be conducted with the same kinds of behavioral 
expectations that the school has during the regular school day.  Students who do not abide by 
these standards of conduct may be suspended or removed from the program. Students may 
attend After School Care on a day-to-day basis as long as space is available.  The After School Care 
program will always accommodate parents who must leave their children at school after school 
because of an emergency.  

http://www.jacss.org/


 
Any student not picked up from the child’s classroom by 3:20 p.m. will be taken to the After 
School Program and parents will be charged.   
 
Daily After School Care charges for the 2022-2023 school year are: 
$5.00 per child/per hour   
$10.00 late free per 15 minutes past 5:30 p.m. 
 
If a child has been absent from school due to illness, he or she may not attend After School Care 
that day.  If a child has been absent from school due to a special education or gifted class, but still 
needs to attend After School Care, they may do so.  After School Care payments are not handled 
by the St. Mary’s school office.  Please contact the JACS Business Office (417-624-5003) with any 
questions or concerns you may have. 
 
The school must receive prior written notification, or in the case of an emergency an email or call, 
from a parent or guardian if a student is to be released to the custody of a person other than that 
student’s parent, legal guardian, or any other person listed on the child’s enrollment form.  Such a 
person may be required to produce identification.  It is the parent’s responsibility to advise the 
school of any changes to such forms resulting from a move or other changes of circumstances.  

 
ARRIVAL & DISMISSAL PROCEDURES  

Arrival and dismissal times are hectic times of the day for families, and we ask all parents to 
please follow the following procedures to ensure the safety of our school community.  If you do 
not transport your child/children to school, please ensure the person bringing them to school 
and/or picking them up from school receives the following information. 
 
A. Arrival 
1. Preschool students arriving between 7:30-8:05 a.m. will report to their classroom for Early 

Morning Care.  
2. Preschool students (Early Learners, Advanced Learners, Pre-K) must be walked into the 

school and checked in at his or her classroom door by the parent/guardian.  
 

B. School Doors 
During the school day, all doors to the school are locked for our school community’s safety.  
Please buzz to enter the school through the main entrance during school hours. Please help us 
ensure the safety of our school by not propping doors open or asking students to open locked 
doors. 

 
C. Dismissal 
Parents (or their designees) of Preschool students will pick their child up at his or her classroom 
door between 3:10-3:20 p.m. each school day (11:00-11:10 a.m. for half-day Preschool students).  
Students not picked up by 3:20 p.m. will be accompanied by their classroom teacher to the After 
School Care program.   
 

ATTENDANCE 
REQUIREMENTS: The State of Missouri requires a minimum of 1044 hours of student 
attendance to certify a school year, and the Diocese of Springfield-Cape Girardeau requires 174 
days of student attendance.  The school calendar, distributed at the beginning of the school year, 
reflects this requirement.  Consistent attendance in school is absolutely necessary for a successful 
and meaningful educational experience. 

 
BIRTHDAYS 

Birthdays are a special time for our students!  If you wish, your child may bring treats to school to 
enjoy with his/her class.  The Joplin Health Department requires these treats to be commercially 



prepared, not home baked.  Please make plans with your child's teacher about celebrating your 
child’s birthday in advance. Goodie bags or any other birthday item will be handed out at the end 
of the school day to prevent distractions.  
 
No invitations for any students for off-premises parties may be distributed in school 
unless all members of the class or of the same gender are invited.  If a student or 
parent wishes to limit guests, he or she should mail invitations or call the guests.  
This helps prevent hurt feelings.  If the entire class is invited to a celebration, the best way to 
ensure invitations get home and not forgotten at school or buried at the bottom of a backpack is to 
give the invitations to your child’s teacher.  The teacher can ensure they are included in each 
child’s daily folder that comes home each evening.  
 

CODE OF CONDUCT 
The philosophy of discipline at St. Mary’s is based on the life and teachings of Jesus.  These 
principles are the foundations for Christian learning.  St. Mary’s will strive to provide an 
education in a safe, disruptive free environment where each person is valued as a unique 
individual.  Students are to show care, concern and respect for all individuals.  Students at St. 
Mary’s are expected to act in a way that reflects the strong Christian values that have been taught 
by their parents as well as reflecting the philosophy of the school.  Students who engage in 
conduct, whether inside or outside the school that is detrimental to the reputation of the school, 
faculty, or staff may be disciplined by school officials.  Positive reinforcement for good behavior 
and clearly established rules of conduct for the classroom and school building help students to 
know and understand what is expected of them while they are under our care and supervision.  
When occasions arise where students do not reflect those high values, teachers are expected to 
handle those situations appropriately and to communicate with the parents regarding these 
things.  Students have a responsibility to inform teachers or the principal of inappropriate 
behavior directed toward them or any student or person as soon as possible.  Repeated offenses, 
documented by the school, by the same person to another person could result in suspension or 
dismissal.  If necessary, the principal will become involved to the extent that the teacher and/or 
parents believe it will be helpful or the administration feels it is necessary.   
 

• Verbal teasing and threats will not be tolerated.  This includes cyber-bullying. 

• The use or possession of any potentially dangerous or lethal weapon is prohibited on all-
school grounds and at all school-related functions. 

• Threats of violence will be taken seriously. 
 
Diocesan guidelines are established that direct the administration in serious cases where 
suspension or expulsion might be considered.  Students who are suspended from school may not 
participate or attend extracurricular activities (academic and sporting events) when suspended 
from school.  Corporal punishment is never an option; however, removal of student privileges or 
service work might be a consequence.  Cooperation, communication, and a positive approach to 
the relationships between home and school will always to the key to happy and successful student 
life.  Each of us, as members of St. Mary’s School Community, commit ourselves to act as peaceful 
and respectful people: 
 

• To Respect Self and Others: 
We will respect ourselves, affirm others, and avoid uncaring criticism, hateful words, 
physical attacks, and self-destructive behavior. 

• To Communicate Better: 
We will share our feelings honestly, look for safe ways to express our unhappiness, and 
work at solving problems peacefully. 

• To Listen: 
We will listen carefully to one another, especially to those who disagree with us, and 



consider others’ feelings and needs rather than insist on having our own way. 

• To Forgive: 
We will apologize and make amends when we have hurt another, forgive those who have 
hurt us, and keep firm from holding grudges.  

• To Respect Nature: 
We will treat the environment and all living things with respect and care. 

• To Play Creatively: 
We will select activities and toys that support our school’s values and avoid activities that 
make violence look exciting, funny, or acceptable. 

• To Be Courageous: 
We will reject inappropriate behavior in all its forms whenever we encounter it, whether 
at home, at school, or in the community, and we will stand with others who are treated 
unfairly.  

 
COMMUNICATION 

Consistent communication and cooperation between home and school is vital to the success of 
any school program.  In order to facilitate this experience we ask parents to remember these 
important guidelines: 

• Please check your child’s backpack daily to ensure that important information will not be 
missed 

• Each week (usually Friday) the St. Mary’s Preschool teachers send home a newsletter in 
your child’s backpack.  This newsletter has important upcoming dates and information, 
helping parents stay informed and involved with their child. 

• Every month the St. Mary’s Preschool teachers will send home a monthly calendar of 
special activities along with a monthly snack calendar. 

• Feel free to email and/or call your child’s teacher when needed.  Your child’s teacher will 
provide her cell phone number to her class. Please realize your child’s teacher is busy with 
her class and your child during the school day and may not have time to check her phone 
and/or return a phone call or text until the end of the school day.  If you need to reach a 
teacher for any reason, calling the St. Mary’s School office is always recommended (417-
623-1465).  

• If you have a concern about any aspect of your child’s day at St. Mary’s, please schedule a 
time to talk with your child’s teacher.  The St. Mary’s principal is always happy to visit 
with parents, but contacting the teacher is the first step of the communication process.  

• Your child’s teacher will most likely have a special means of communication that the 

entire class of parents may use.  These types of communication may be Class Dojo or a 
private Facebook page.  Your child’s teacher will make sure families are notified of what 
method her class will use.   

• You are invited to follow and like St. Mary’s Preschool and Elementary pages on 
Facebook. 

 
DAILY NEEDS FOR PRESCHOOL STUDENTS 

What should your child bring to school each day to be prepared for a successful and fun day? 

• Regular-sized Backpack- please make sure the backpack is large enough to hold a school 
folder.  Please leave your child’s backpack in his or her cubby each morning. 

• Durable and Leakproof Water Bottle- we ask that water is the only thing added to the 
bottle.  Please put your child’s name on his or her bottle.  In addition, please send a clean 
water bottle to school with your child each day. Please bring your child’s water bottle to 
the classroom each morning. 

• Change of Clothing- Please bring a complete change of clothing for your child (shirt, 
pants, underwear, socks) in a Ziploc bag to Open House or the first day of school so we 
have it as needed. 

• Lunch Box/School Lunch- If your child attends full-day preschool, he or she needs to 



bring a lunch from home or order a school lunch.  If he or she is bringing a lunch from 
home, please bring the lunchbox to the classroom in the morning.  Make sure you include 
utensils, a napkin, and something to drink with their meal.  A student may order a milk 
each day, you or your child must order it through his or her teacher.  If a child should 
happen to forget his or her lunch at home, a school lunch will be ordered at the parent’s 
expense.  

• Nap Mat and Blanket- If your child is a full-day student, he or she needs a Kinder Nap 
Mat (no thicker than 1”) and a blanket.  The blanket needs to fit inside of your child’s 
backpack.  Blankets will be sent home each Friday and need to be washed and sent back 
to school the next school day.  

• Early Learners Special Supplies: Children in Miss Teresa’s Early Learners class also need: 
o 4-5 Pull Ups 
o Box of Wipes 

 
DISCIPLINE POLICY 

Generally, behavior is dealt with in class by the teacher.  Each teacher develops a protocol for 
acceptable behavior consistent with his or her students’ age levels and the tone of the class.  
Teachers are expected to act as carefully in addressing their students’ behavior as they do in their 
instructional duties.  In the case of continual or serious academic or behavioral concerns, teachers 
may refer a student to the principal for counseling and/or disciplinary action.  

 
The moral obligation of training children rests first with the parents.  The responsibility of the 
school is to give extension and broadening to parental training.  The teachers in this school are 
dedicated to finding the best means of guiding and teaching your children, and in this way helping 
you, the parents.  It is important that a child understand that his/her parents stand 
behind the school and that the child will be held accountable for his/her school day at home.   
Without such an understanding, a child can come to think that home and school are unrelated  
areas of authority.  We can best serve the children by working together, by resolving whatever 
misunderstandings may arise, and by supporting one another. 

 
DRESS CODE 

St. Mary’s Preschool students do not wear school uniforms (Kindergarten-5th Grade students 
only) to allow for comfort while each child is learning, discovering, and playing throughout the 
school day. Students are expected to maintain a neat, clean appearance at all times.  Preschool 
students are required to wear closed-toes shoes (no sandals, flip flops, etc.) for safety and clothing 
should be modest in style.  Shorts may be worn until November 1 and after March 1 of each school 
year.  Students should wear proper outwear (coat, hat, gloves/mittens) to school in the winter 
months.  If the administration determines that a student’s appearance is distracting to the 
educational process at St. Mary’s, they will request that the student make modifications and will 
expect that the parents will cooperate with, and help to enforce, these requests.  

 
 

EARLY MORNING CARE 
Early Morning Care begins at 7:30 a.m. each morning for students arriving at school between 
7:30 and 8:05 a.m.  Early Learners, Advanced Learners, and Pre-Kindergarten students must be 
walked into the school by a parent/guardian and checked in at his or her classroom door.  
Preschool parents/guardians should use the Preschool entrance at the north entrance of the 
school.  For their safety, students cannot be dropped off at any other entrance because they will 
not be supervised and the school cannot be held responsible or liable for their care.  Students may 
not be dropped off before 7:30 a.m.  

 
FIELD TRIPS 

Teachers plan field trips for the purpose of supporting curricular objectives and/or building 



relationships among students.  St. Mary’s believes that productive education occurs in many 
places—and well-planned field trips promote this end. All field trips must receive prior approval 
from the principal.  A release form will be sent home to parents notifying them of the details 
of the field trip.  Parents must sign the form if they want their children to participate in the 
activity and return it to school in a timely manner.  Children will not be allowed to attend field 
trips unless a signed permission form has been returned to school.  Phone calls will not be 
accepted.  The field trip may have a cost associated with it.  If there is a cost, the information will 
be provided to parents in the note sent home with your child.  
 
Each child needs a parent or guardian to take them on the field trip AND stay with them for the 
duration of the trip. 
 
Parents often volunteer to serve as field trip drivers.  Please remember that when driving for a 
field trip you must meet your legal responsibilities by having a current driver’s license and auto 
insurance.  Diocesan policy requires that field trip drivers sign a form showing proof of insurance 
and a safe driving record.  Additionally, all parent volunteers attending field trips must be 
VIRTUS compliant. 

 
FRIDAY COMMUNICATOR NEWSLETTERS 

A Friday Communicator Newsletter will be emailed to email addresses that each family provides 
to the school.  To ensure your family receives the Friday newsletter, please notify the school office 
if your email address changes during the school year.  
 

HEALTH AND SAFETY CONCERNS 
St. Mary’s is not equipped to handle serious medical problems.  When such situations arise, the 
school will notify parents or other persons listed on the emergency form on file in the school 
office.  If a child must be taken to the hospital or other medical care unit, the school will use the 
“Medical Release” form on file in the office.  
 
If your child has a specific medical concern such as hearing, sight, speech, allergy, etc., please 
notify the teacher and office by email or written note at the beginning of each year about any 
special concerns or needs.  For additional information about the medication policy at St. Mary’s, 
please read the “Medication” section of this Handbook. 
 
All faculty and staff members of schools are considered mandated reporters of suspected child 
abuse or neglect.  St. Mary’s faculty and staff must and will follow the guidelines established by 
the state for reporting suspected abuse or neglect.  

 
HOME AND SCHOOL ASSOCIATION 

The St. Mary’s Home and School Association serves the interests of students and faculty at the 
school.  It provides support for school activities, develops opportunities for parents to become 
better acquainted, and raises funds to purchase out-of-budget materials and equipment that 
teachers can use to improve instruction.  All parents, guardians, and grandparents may become 
members of the Home and School Association, in addition to patrons and personnel of St. Mary’s 
School.  Meeting are regularly scheduled in the monthly school calendar and members are 
encouraged to attend.  For the safety of all students, the diocese requires that all volunteers are 
VIRTUS compliant.  
 

ILLNESS AND INJURIES 
The classroom presents a prime opportunity for the spread of illness.  In the event of any 
contagious illness, such as chicken pox, pink eye, head lice, Fifths disease, 
ringworm, impetigo, or a temperature of 99.6° or higher, parents should notify the 
school to prevent the spread of the condition, and the child should remain at home 
until he/she is no longer contagious.  



Students who have a temperature of 99.6°, are suffering from diarrhea or vomiting, 
or who have been placed on antibiotics should remain at home until they are free of 
symptoms or until they have been on medication for 24 hours.  Please note that the 
above-mentioned list is not all-inclusive.  Children should not attend any school related activities, 
including parties and field trips, while contagious.  Children should also not attend any school-
related evening activities if they have been out of the school the same day for illness.  

 
The following illness procedures must be followed in accordance with the JACS general illness 
policy: 
1.  Chicken Pox: 7 days or no weeping lesions. 
2.  Conjunctivitis (pink eye), ringworm, and impetigo must have a note from the physician 
stating that the student is under care.  A child may usually return to school 24 to 48 hours 
after antibiotics have been started. 
3.  Meningitis: requires a note from physician. 
4.  Head Lice: treated and no nits. 
 

 If your child becomes ill, please keep them home from school if he or she exhibits: 

• Severe coughing- child gets red or blue in the face or makes a high-pitched whooping 
sound after coughing 

• Difficult or rapid breathing 

• Yellowish eyes or skin 

• Pink eye/eyes, redness of the eyelid lining, and/or irritation followed by swelling or 
discharge 

• Unusual spots, rashes, blister, or irritations on skin 

• Sore throat or trouble swallowing 

• AN infected skin patch, crusty, bright yellow, dry or gummy areas of the skin 

• Unusual dark colored urine (resembling tea) 

• Gray or white stools 

• Fever of 99.6 or higher 

• Headache and/or stiff neck 
 
If any of these symptoms exist while your child is at school, we will call you immediately.  If your 
child exhibits any of these signs at home they must be fever and symptom free before returning to 
school.  

 
INCLEMENT WEATHER 

St. Mary’s and the JACS system are closed for snow and inclement weather at the discretion of the 
Director of Schools.  School cancellations will be announced through SchoolMessenger and on 
Joplin radio and TV stations, and parents are responsible for being aware of cancelations.  When 
severe weather occurs during the school day, the school may dismiss students early.  Because the 
JACS community comes from a wide area, road and weather conditions can vary, and parents 
should use their judgment in driving to school when the weather conditions are poor.  Days in 
which school is canceled due to inclement weather will be made up at the end of the school year.  

 
LUNCH PROGRAM 

A. Lunch Times 
Preschool students eat in their classrooms from approximately 11:10 a.m. to 11:45 a.m. daily 
   
B. Milk Cost 
The cost of milk is: $0.50 per day     
                                        $2.50 per week 
C. Meal Cost 
The cost of lunch is:  $3.30 per day     



$16.50 per week 
                                 

 
School lunch menus may be viewed under the Lunch tab and lunch payments may be paid 
Under the Financial tab through the FACTS Family Portal.   

 
D. Packed Lunches from Home 
Those students bringing their lunches are required to have their lunch boxes or paper sacks 
labeled with their full name and grade on the OUTSIDE of the box or sack.  This is very important 
to ensure each student has his/her own lunch.  Students should not share to trade lunch items.   

 
MEDICATIONS 

School personnel have been directed by Diocesan policy not to administer any medication to 
students at school unless that medication is prescribed, labeled, and is in the original container 
with dosages specified, accompanied by written parent permission.  Special arrangements can be 
made with the principal to keep medication for certain medical conditions such as diabetes, 
asthma, or severe allergic reactions in the school office.  All other medication needs to be taken to 
school on a day-to-day basis and administered in the school office.  Students may not keep 
any type of medication on their person or in their backpacks.  All medications must be 
kept in the school office.  Aspirin CANNOT be administered by school personnel under any 
circumstances. 
All medications to be given at school must have: 

• A written doctor’s statement or current prescription, given to the school office, which 
indicates that the prescription medicine is to be taken during school hours.  To 
administer nonprescription or over-the-counter medicines, such as cough drops, 
lozenges, ointments, etc., a note from a parent (or legal guardian) is necessary 

• The original prescription container, which contains the name of the student, the 
medication and dosage, and the time when the medication is to be administered 

• A written statement of permission by the parent or guardian which includes the student’s 
name, medicine, and dosage, and the duration that the medication is to be given.  All 
permission is valid only for the current school year and must be resubmitted each year. 

 
MISSION STATEMENT 

Joplin Area Catholic Schools provide an outstanding academic and Christ-centered educational 
foundation that forms our present students of today into remarkable servant-leaders of 
tomorrow. 

NONCUSTODIAL PARENT 
St. Mary’s abides by the provisions of the Buckle Amendment with respect to the rights of 
noncustodial parents.  In the absence of a court order to the contrary, a school will provide the 
noncustodial parent with access to the academic records and to other school-related information 
regarding the child.  If there is a court order specifying that there is to be no information given, it 
is the responsibility of the custodial parent to provide the school with an official copy of the court 
order.  Divorced parents are welcome, if they so desire, to bring a copy of the custody section of 
the divorce decree to school.  This information may also prove useful in determining when, if 
ever, the child can be released to the non-custodial parent.  

 
                  PARENT-TEACHER CONFERENCES 

Formal parent-teacher conferences will be scheduled in conjunction with the 1st quarter report 
card and 3rd quarter report card, and parents are strongly encouraged to attend. Other 
conferences may be scheduled by either parents or teachers as necessary throughout the school 
year.  Please schedule these conferences in advance to minimize disrupting class for your child 
and others.  Teachers may not conference with parents during regular classroom instruction time. 

 



PARENT OPPORTUNITIES 
A. SCHOOL VOLUNTEERS   
Volunteers bring practical expertise, experience, and talent that enrich the school 
program.  Volunteers may be used in different areas of St. Mary’s School freeing staff to 
concentrate more time on providing services.  All activities by a volunteer take place with the 
supervision and permission of the principal or faculty and staff member.  When volunteering to 
help students in the classroom, lab, or library, volunteers should not bring younger 
children.  Each volunteer is required to complete a Child Abuse/Neglect Screening 
Form and attend the Safe Environment Training, VIRTUS. 
 
B. ROOM MOTHERS/FATHERS  
At the beginning of each school year, parents are asked to volunteer as Room 
Mothers/Fathers.  These Room Mothers/Fathers are responsible for an individual grade, the 
coordinating of activities, and parties celebrated during the school year.  Communication is 
usually between the classroom teacher, Home and School, and other Room Mothers/Fathers. 
 
C. SCHOOL PARTIES  
Students will have the following scheduled parties: 
Halloween:  October 31  
Christmas:  December 16 
Valentine’s Day: February 14 

 
D. OTHER PRESCHOOL EVENTS 
Trunk or Treat:  October 21 
Grandparents Day: November 5 
Polar Express Party: TBA 
Super Daddy Night: TBA 
Mommy and Me Night: TBA 
Big Wheel Day:  TBA 

 
PHYSICALS & IMMUNIZATIONS 

It is important for children to have a complete physical examination prior to entering 
Kindergarten.   
 
In accordance with the Missouri Department of Health, St. Mary’s Elementary School requires 
proof that age-appropriate immunizations have been administered or that a written medical or 
religious exemption is filed for the following: 

1. Diphtheria, tetanus, pertussis (DtaP, DTP, DT) 
2. Polio (IPV, OPV) 
3. Measles, mumps, rubella (MMR) 
4. Hepatitis B (HB) 
5. Varicella (chickenpox) or proof of disease (a statement signed by a physician 

indicating the month and year the child had chickenpox) 
 

RELIGIOUS ATMOSPHERE 
St. Mary’s Preschool is a Christian community that aims to model and 
educate students with the morals, values, and traditions of our Catholic faith.  These 
ideals are practiced through: 
 
A. Prayer 
Each school day will begin and end with prayer.  Students will also pray before and after lunch.  
Regularly scheduled faculty meetings will begin with a reflection.  Other opportunities for special 
moments of prayer and worship will be provided as appropriate. 
B. Mass 



St. Mary’s Pre-K students will attend Mass at 8:30 a.m. each Friday morning starting in October, 
We invite parents, families, and friends to share in these celebrations with us.  
C. Community Service 
It is important for children to learn the importance of stewardship at a young age.  St. Mary’s 
students will be encouraged to participate in various community service projects during the 
school year. 
D. Parents are Primary Teachers 
Although religious education is an integral part of the mission of Joplin Area Catholic Schools, the 
Church recognizes that parents are the primary religion teachers of their children.  Parents are 
encouraged to make family prayer, charitable works, and attendance at church services regular 
family activities.  Parents are welcome to attend school religious celebrations. 
 
 

SAFETY DRILLS 
St. Mary’s cares about your children, and has taken precautions to provide for the safety and 
security of all students and employees while maintaining a positive learning environment.  The 
ability to ensure the safety of our school children is dependent on their preparation for emergency 
situations.  Fire and tornado drills will be conducted frequently.  City Fire, Police, and Health 
Departments have been utilized as consultants. 

 
A. FIRE DRILL 
The purpose of the fire drill is to teach the students to evacuate the building quickly and 
safely.  Fire drills are conducted on a regular basis, and general directions are as follows: 
a. Teachers must leave the classroom last and ensure classroom doors are closed. 
b. Students, faculty, and staff will keep quiet, walk quickly, and never run.  
c. Be prepared to avoid obstacles and to choose an alternate route if needed. 
d. Each class will line up at a safe distance in a specified area facing the building where roll will be 
called. 
 
B. TORNADO DRILL 
At the sound of the alarm all students will proceed to the main halls marked “safe room” and 
remain there under the supervision of his/her teacher.   
 
C. PROCEDURES FOR DISASTERS 
In the event that any disasters, accidents, or emergencies occur during school time or at school 
events, the administration is the first in charge to make decisions.  In the case of their absence or 
in the event that they are hurt, the acting principal and/or teachers make the decisions.  If NO 
personnel are present, a responsible adult/parent should take charge. 

 
SCHOOL HOURS 

Early Learners: 8:05 a.m. to 11:00 a.m. with dismissal to parents at 11:00 a.m. or full-day 
academic program with dismissal at 3:10 p.m. 

Advanced Learners: 8:05 a.m. to 11:00 a.m. with either dismissal to parents at 11:00 a.m. or 
full-day academic program with dismissal at 3:10 p.m. 

Pre-Kindergarten: 8:05 a.m. to 11:00 a.m. with either dismissal to parents at 11:00 a.m. or full- 
day academic program with dismissal at 3:10 p.m. 

 
School Year Office Hours: 7:45 a.m. to 3:45 p.m. 
Summer Office Hours: 9:00 a.m. to 1:00 p.m. on Tuesdays, Wednesdays, and Thursdays 

 
SCHOOL MESSENGER 

Joplin Area Catholic Schools use the SchoolMessenger system to deliver important information 
about events, school closings, safety alerts, and more via text messages and emails to your 
mobile phone and computer.  You can participate in this free service for JACS families by sending 



a text message of “Y” or “Yes” to our school’s short code number, 67587.   
 

SCHOOL SUPPLIES 
It is essential that students are well prepared for school each day.  To help parents with back to 
school shopping, Preschool parents will find a $35 charge per student for “Preschool School 
Supplies” on their FACTS Parent Portal under the Financial tab in Incidental Billing.  This not 
only helps parents from having to go shopping with young children, but also helps ensure that 
each Preschool teacher has the supplies the class needs for a busy and productive school year.  
 
Other than the $35 Preschool School Supplies fee, each Preschool student needs: 

• Regular Sized Backpack that is large enough to place a folder or legal size piece of paper. 
Backpacks will roller are not allowed. 

• Water Bottle: Spill-proof/leak-proof water bottle filled with clean water each day 

• Early Learners: 1 carton of wipes and 4-5 Pull Ups each day (Early Learners students may 
not wear diapers to school at any time. 

• If your child is a full-day student: 
o Kinder Nap Mat- please ensure the mat is not thicker than 1” 
o Blanket- one that can easily fit into your child’s backpack  

 
SNACKS 

St. Mary’s Preschool students enjoy a morning snack during each school day.  Parents may also 
provide a drink, but it is not necessary.  Snacks need to be store bought or purchased from 
certified bakery per DESE guidelines.  If you send fruit, please have it pre-washed and cut into 
pieces if needed.  Parents will rotate bring snack on their child’s designated morning from the 
snack calendar.  If a child is a full-day student, the parent may also bring an extra afternoon 
snack.  Teachers will try to remind their families about their snack day however, it is the parents’ 
responsibility to be review the monthly snack calendar.  

 

NO PEANUT OR PEANUT BUTTER PRODUCTS ARE 
ALLOWED FOR SNACK! 

 
Your child’s teacher has access to information about each student’s allergies, 

however, please have a discussion with your child’s teacher before school 
starts regarding the allergy. 

 
Please bring your child’s snack on his or her designated morning.  We do not have proper food 
storage for food to be kept for more than one day and all leftovers are sent home at the end of 
each day.  Thank you for helping us with this!  
 

SUSPENSION/EXPULSION/APPEAL 
St. Mary’s Family Handbook and the Diocese of Springfield-Cape Girardeau outline the handling 
of serious disciplinary problems as follows:  
A. In school or out of school suspensions may be consequences of the following 

infractions: 
1.  Open defiance of school authority. 
2.  Threat of violence to oneself or another person. 
3.  Striking a teacher. 
4.  Causing bodily harm to another person. 
5.  Causing minor destruction of property.  Payment for destroyed property will be enforced. 
6.  Bringing/consuming alcoholic beverages or tobacco (including vaping materials or juuls) at 
school or school related functions. 
7.  Use of controlled substances at school or school related functions. 
8.  Use of profanity, both verbal and written. 



9.  For any other justifiable cause.   
 
Missed assignments will be required to be completed; however, credit will not be  
given for tests and/or work missed during an out of school suspension. 
 
B. The principal may expel a student for the following reasons: 
1.  Threatening violence to oneself or another person. 
2.  Bringing any weapon to school. 
3.  Causing serious bodily harm to another person. 
4.  Striking a teacher. 
5.  Causing major destruction to school property.  Payment for destruction will be enforced. 
6.  The selling of drugs, alcohol, or tobacco (including vaping materials and juuls) at school or 
school related functions. 
7.  For a second offense during a school year of either using drugs or bringing alcoholic beverages 
or tobacco (including vaping materials and juuls) or consumption of alcoholic beverages and 
tobacco (including vaping) at school or school related functions. 
8.  A third out of school suspension results in immediate expulsion after a student has 
accumulated two other out of school suspensions during a school year.  
9.  For any other conduct or activity of a serious nature that is considered harmful to the school’s 
reputation or well-being. 
 
C.  Right of Appeal 
1.  In any of the above disciplinary actions, the student or parents have the right of appeal. The 
first appeal is to the principal of the school. 
2.  In the event that the parents or student are not satisfied with the principal’s decision on 
appeal, they may then appeal to the Director of Schools.  The School Board acts in an advisory 
capacity to the principal.  All requests must be received in writing within one week by the board 
president. 

 
STUDENT EXPECTATIONS AND RULES 

Students of St. Mary’s School are expected to conduct themselves in a manner that is conducive to 
maintaining the school’s mission goal of excellence in academic education and spiritual 
formation.  Teachers will be responsible for discipline in their classroom, except for severe or 
repeated offenses that will be referred to the principal.  Parents will be informed immediately of 
any serious problem and are expected to participate in resolving that problem.  Students are 
expected to be courteous, respectful, attentive, and fair to all peers, faculty, staff, and parents.  
  
A. Rules for acceptable behavior within the individual classroom will be carefully 
defined for students by the individual teacher.   
It must be understood by the students that teachers are individuals and therefore, may expect 
different things and accept different types of behavior from their students.  It is the student’s 
responsibility to recognize such differences and comply with them.  This behavior must coincide 
with Diocesan guidelines.  Multiple and abusive infractions of the guidelines will lead to 
suspension or expulsion. 
Students are expected and will be reminded to show respect for and consideration for the rights, 
privileges, and feelings and needs of themselves and others.  In addition, each student is expected 
to respect and follow the following:  
 
B. School Property 
The school building and its contents, including books, should be treated with care and 
respect.  Any misuse or abuse of school property will not be allowed.  If books, materials, or 
property are lost or damaged, students and their parents are expected to make reimbursement. 
 

 



TOYS FROM HOME 
 We understand how excited children are to share something special with their teacher and class.   

We ask that your child only bring a special toy from home on designated days.  We have a 
monthly “color’ Show and Tell along with other special moments.  If you child needs a toy for 
comfort during the school day we request that you discuss this with your child’s teacher and 
Preschool Director.  

             
         VIRTUS 

The Diocese of Springfield-Cape Girardeau is committed to helping children learn and grow in 
a healthy and safe environment.  St. Mary’s Elementary School remains committed to being in 
compliance with Diocesan Safe Environment Policy and Procedures and other related policies.       
In accordance with the USCCB Charter for the Protection of Children and Young People, The Safe 
Environment training program, the VIRTUS Protecting God's Children (commonly referred to as 
"VIRTUS") is used in the Diocese. Students in grades Kindergarten through 12th grade participate 
in two safety lessons each school year; one in the fall and one in the spring.  The Safe 
Environment Procedures and other related policies of the Diocese include training on how to 
recognize, prevent, and report abuse.  All employees, and volunteers who regularly work with 
minors, receive this initial training, as well as ongoing training and background screening.  These 
documents are available at the Diocesan Child and Youth Protection page www.dioscg.org or 
http://dioscg.org/index.php/about/child-youth-protection2/. 

An overview of the children’s training is available on the diocesan website and copies of these 
documents and the children’s lessons are available at the diocesan office.  We sincerely appreciate 
all of the efforts and your continued support for this mission and ministry of protecting all of our 
children. 

VISITORS 
Due to variable factors such as Covid-19, there may be times during the school year when visitors 
are limited to campus.  Parents will be notified if and when these limitations are implemented.  
Regardless of any factor, all visitors to campus must sign in at the school office each time they 
visit campus during the school day.  
 

WEBSITE 
The address for the Joplin Area Catholic Schools (JACS) website is www.jacss.org.  This site 
provides information about admissions, curriculum, faculty and staff, and recent news.  It also 
provides calendars for school events and holidays.  The site is regularly updated with timely 
information, including any changes in scheduled event dates or times.  School supply lists, back to 
school information, and school lunch menus are available for St. Mary’s students on the website, 
in addition to a variety of other information.  

 

http://r20.rs6.net/tn.jsp?f=001s3oNqPZ5ZD_u_SsYPIbpVIXxkUqAaPGlOwnd7RX6teQUsS8KpaCc--eZXXYXRE7SrHIitBx5jrhsl_LdeKMTcrXfYaf_3uFFQ9SgNPTr099ybYVlwYAmHLJPRkbLv26Ryfa7l_gf5Uzsh_KHcwkrEK6ycPX6vNPpsDnkq0vgNSk=&c=aMcykoibc2vvfYq0CTLeQtLjuvTvAghaRmI77YoDcDHDW7Z3Z_Ry8g==&ch=quawxQzGX2dKPC1aDaFYacRh9UuST-LRIdgPyKH5CH65MVZ4V6HEqg==
http://r20.rs6.net/tn.jsp?f=001s3oNqPZ5ZD_u_SsYPIbpVIXxkUqAaPGlOwnd7RX6teQUsS8KpaCc--FZTQfj9uu0oPIqRSpzZazKjKUjakddq2CQiRq5zHF5GpuiOGpyrWRv1_RmHOxolsDbehx4doF8Y5cbpwf1UYQQ9FXV6xoVnyA1o2R416TeqIVDqcdMQtF11ZaBYvc00KBZi3Wmg4k1wQ5VfdLvWe7WCqnPDvsgPrJ7-A2G4KhR&c=aMcykoibc2vvfYq0CTLeQtLjuvTvAghaRmI77YoDcDHDW7Z3Z_Ry8g==&ch=quawxQzGX2dKPC1aDaFYacRh9UuST-LRIdgPyKH5CH65MVZ4V6HEqg==
http://www.jacss.org/

